
 Test yourself! – Lösungen   

Termine vereinbaren, verschieben, absagen 

Lösungsvorschlag: 
Dear Mr Parker 
 
Mr Müller regrets to inform you that the meeting planned for this Thursday at 2:30 p.m. will have to be postponed, 
as two of the people involved will not be free then. He would like to know whether the following Monday at the 
same time would suit you. Please confirm by return e-mail. 
 
Yours sincerely 
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