
 Test yourself! – Lösungen   

Geschäftsbriefe 

1. Wilson and Thatcher Ltd 
 Attn. of Ms Cathy Shaw 
 2 Brook Lane 
 Bristol 
 BS9 2ET 
 UK 
2. (BE) = British English; (AE) = American English 

 Dear Sir or Madam (BE) 

 Dear Sir/Madam (BE) 

 Ladies and Gentlemen: (AE) 

 Gentlemen: (AE) 

3. a) Dear Nigel … Best regards / Kind regards / Best wishes (BE) 

 Dear Nigel, … Regards, / Cordially, (AE) 

 b) Dear Mr Paulson … Yours sincerely (BE) 

 Dear Mr. Paulson, … Sincerely yours,/Sincerely,/Yours truly, (AE) 
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