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	[bookmark: bmStart]From:
	e-mail address

	To:
	e-mail address

	CC:
	e-mail address

	Sent:
	date

	Attachments:
	attachments

	Subject:
	Order no. number as per your catalogues, price lists and samples	

	[bookmark: Text5]Dear name

Thank you for your catalogues, price lists and samples. We have examined them carefully and are convinced that the patterns are most appealing and the quality is excellent. 

We should like to place an order for number items each of product at Euro number and product at Euro number. 

We should also like to order number items of product of each size at Euro number.

We suggest that you grant us number % quantity discount and accept payment by 60 days’ draft. Because of the seasonal nature of these goods, we must insist on delivery by the end of this month. Otherwise we reserve the right to return the goods at your risk and expense.

We look forward to establishing regular business relations.

Best regards,
company
name
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