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Dear name

Thank you very much for sending us your catalogue with prices and terms. We have studied them carefully and, as we find them satisfactory, we should like to place the following order for:

quantity product price 
quantity product price 
quantity product price 
quantity product price 

We understand from your catalogue that you will grant us a wholesaler discount of number %. Payment will 
be made by bill of exchange at 60 days’ sight. We require delivery of the entire order within number weeks.

We should be grateful if you would confirm our order and the terms and conditions by fax.

We look forward to doing business with you.

Yours sincerely
name
title
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