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	[bookmark: bmStart]From:
	e-mail address

	To:
	e-mail address

	CC:
	e-mail address

	Sent:
	date

	Attachments:
	attachments

	Subject:
	Your offer no. number for product	

	[bookmark: Text5]Dear name

Thank you very much for yesterday’s quotation. On the basis of this quotation we now wish to place the following order for

number product, article number number
Material: material
Type: type
Dimensions: demensions
Unit price: € number, terms of delivery
Delivery time: delivery time

Please inform us in good time of the date when the goods will be ready for collection to enable us to arrange for transport.

Payment: 1/3 with order, the balance to be paid within 30 days net.

We note that your guarantee for faulty material and workmanship covers a period of 12 months.
If this first order is executed to our full satisfaction, you may expect further substantial orders from us..

Yours sincerely
company
name
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