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	[bookmark: bmStart]From:
	e-mail address

	To:
	e-mail address

	CC:
	e-mail address

	Sent:
	date

	Attachments:
	Pro forma invoice

	Subject:
	Confirmation of your order for product dated date	

	[bookmark: Text5]Dear name

This is to confirm your order which we received today. Thank you very much for this first order. We attach a pro forma invoice confirming the conditions mentioned in your order.

We would ask you to open an irrevocable letter of credit in our favour, with name and place of bank, 
acting as advising bank. The goods will be transported by the forwarders name of forwarder. 

We shall ship the goods as soon as we receive notification that the L/C has been opened. The consignment will arrive in place approximately number weeks after dispatch.

We trust that you will be happy with these arrangements.

Kind regards
name
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