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	e-mail address

	To:
	e-mail address

	CC:
	e-mail address

	Sent:
	date

	Attachments:
	General terms of sale

	Subject:
	product	

	[bookmark: Text5]Dear name

Our sales manager, name, has asked me to confirm the offer for a product he made to you by telephone this morning as follows:

1 product, Price Euro number
Payment: within 30 days net
Delivery: terms of delivery
Delivery period: at the moment 3 – 4 weeks

In conclusion we wish to thank you for your interest in our products and to assure you that we look forward to serving you.

Yours sincerely
company
name
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