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	Subject:
	[bookmark: Text4]Your enquiry of date. Our quotation no. number

	[bookmark: Text5]Dear name

Thank you for your enquiry about product. name, our export manager, has instructed me to make you 
an offer for articles no. number (product, description), number (product, description), number (product, description) and number (product, description). 

I am sending a price list giving the unit prices of the articles as an attachment. We offer a quantity discount of number % on orders for a minimum of number items of one article and number % on orders for number or more. Prices are to be understood terms of delivery. Payment is to be effected by banker’s draft on receipt of invoice, made payable to company.

All the articles can be delivered immediately.

We hope that our offer finds your approval and look forward to being of service to you.

With kind regards,
name
title
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