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	[bookmark: bmStart]From:
	e-mail address

	To:
	e-mail address

	CC:
	e-mail address

	Sent:
	date

	Attachments:
	Product descriptions, sales literature

	Subject:
	[bookmark: Text4]Offer for product – your enquiry of date

	[bookmark: Text5]Dear name

Thank you very much for your interest in our new models. These new state of the art product have been designed according to description. For more information please see the attached product description and sales literature.

We are now pleased to submit the following quotation:

	Article No.

number
number
number
number
	Article

product
product
product
product
	Size

size
size
size
size
	Price

number
number
number
number


	
Our prices are quoted terms. For orders worth at least € number we grant a discount of number % off 
our list prices. If the value of the order amounts to or exceeds € number the discount is number %.

We usually do business on the basis of payment by documentary letter of credit.

Delivery can be effected three weeks after receipt of an order, including orders for more than number items at a time.

We look forward to welcoming you as our customers.

Kind regards
name
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