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Dear name

Your advertisement in this month’s issue of name of magazine has drawn our attention to your products. 
We are description of company and are based in place. For further information on our company please 
see our website.

Could you please send us catalogues and price lists for your range of products. We would also be grateful 
for information on possible discounts, terms of delivery and payment as well as delivery periods.

In conclusion we would ask you to send us a few samples of your product.

Thank you for your attention to our enquiry. We look forward to hearing from you soon.

Best regards
name
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