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	[bookmark: bmStart]From:
	e-mail address

	To:
	e-mail address

	CC:
	e-mail address

	Sent:
	date

	Attachments:
	attachments

	Subject:
	Order name for product

	[bookmark: Text5]Dear name

Our order number for number product and number product is already number days overdue.
Please let us know what the reasons for this delay are. We must insist on agreed delivery dates being adhered to. 
If we do not receive the consignment by the end of the week, we shall be forced to cancel the order.
Please let us know by e-mail what the position is and when we can expect to receive the consignment.

With best regards
name
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