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Making arrangements



	From:
	e-mail address

	To:
	e-mail address

	CC:
	e-mail address

	Sent:
	date

	Attachments:
	attachments

	Subject:
	Stand reservation for name of fair date

	Dear name
I should like to confirm your stand reservation for the name of fair from date to date.

In accordance with your specifications we have reserved a corner stand with an area of number m2, which is equipped with a equipment.

If you need any further information, please do not hesitate to contact me.
With kindest regards

name
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