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Dear name
Open Account Terms
I am pleased to confirm that on the occasion of a meeting between you and our Managing Director, name, on date open account terms were agreed upon for your company as you have been a regular customer of ours for several years now.
Today I would like to inform you that the account is now open; your account number is number. You will be granted a quarterly credit limit of € number, the credit period being number days. Statements of account will be issued on a monthly basis.
In addition I wish to refer you to our General Terms and Conditions, a copy of which is enclosed. Your Area Sales Manager, name, has been informed that the account is now open.
Please check the above address details and inform us of any discrepancies.
Should you have any queries regarding our conditions of payment, I will be pleased to assist you at any time. Just call me under telephone number or send me an e-mail.
Yours sincerely

company
name
department
Enclosure: General Terms and Conditions
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