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Vorlagen
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Making arrangements



address
address
address
address
address
address
Fax Message

	To: 

name
company
	From: 

name

	Fax No.: 

fax number
	Fax No.: 

fax number

	Tel. No.: 

telephone number
	Tel. No.: 

telephone number

	Subject: Room reservation

	Page/s: number of pages
	Date: date


Dear name
I should like to confirm that we have reserved an executive suite for name for number of nights nights, starting date. The price per night is GBP amount of money, incl. VAT.

Thank you very much for booking the rooms at our hotel. We look forward to receiving name.
Kind regards

name
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