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Making arrangements



	From:
	e-mail address

	To:
	e-mail address

	CC:
	e-mail address

	Sent:
	date

	Attachments:
	attachments

	Subject:
	Meeting at name of fair

	Dear name
Thank you very much for your email of date.

Mr name will be attending the fair and would very much like to meet up with you.

However, Wednesday would be more convenient as he already has a number of engagements on the Thursday.

Another possibility would be to meet for dinner on the Thursday. He suggests you meet at our stand.
At all events, he very much hopes to see you.
With best regards

name
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