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Reminder



address
address
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address
Fax Message

	To: 

name
company
	From: 

name

	Fax No.: 

fax number
	Fax No.: 

fax number

	Tel. No.: 

telephone number
	Tel. No.: 

telephone number

	Subject: Your Order No. number, our Invoice No. number

	Page/s: number of pages
	Date: date


Dear name
May we draw your attention to the above mentioned invoice which was due number weeks ago. However, the sum in question does not seem to have been credited to our account.

In the event that payment has already been effected in the meantime, please disregard this fax.

We look forward to your reply and to doing further business with you.

Yours sincerely

name
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