Unit 11 Making special arrangements

banquet ['bankwit] Bankett, Festessen
dining room ['dainiy ru:m] Speisesaal
decoration [deka'rern] Dekoration
official [o'fifl] offiziell
function ['fapk/n] Feier, Veranstaltung
wedding reception ['wedin r1sep/n] Hochzeitsempfang
to determine [dr't3:min] bestimmen
agenda ['adzendo] Tagesordnung
small talk ['smo:l to:k] Small Talk

A Planning a function
to rent [rent] vermieten
vice president [vais 'prezidont] Vizeprasident/-in
to retire [rr'taro] in Ruhestand gehen
to have in mind (had, had) im Sinn haben
[\heev_in 'maind, haed, haed]
beamer (AE) ['bi:mo] Beamer
screen [skrr:n| Leinwand

to hold (held, held) [hovld, held, held] durchfiihren, abhalten
sales representative ['se1lz reprizentotiv] ~ Vertreter/-in

delivery [dr'livari] Lieferung
technical staff [teknikl 'sta:f] technische Abteilung
after-sales service [a:ftaseilz 's3:vis] Kundendienst
to hold the line (held, held) am Apparat bleiben
[,hould 09 'lain, held, held]
to get connected with (got, got) [get verbunden werden mit
ka'nektid wid, got, got]
to leave a message (left, left) eine Nachricht hinterlassen
[lizv_o 'mesid3, left, left]
answering machine ['a:nsorm ma,fi:n] Anrufbeantworter
farewell party [ fea'wel pa:ti] Abschiedsfeier
head [hed] Kopf, Leiter/-in
three-course [0ri:'ko:s] Drei-Gange-
tablecloth ['terblklnd] Tischdecke
matching ['metfin] (zusammen-)passend
linen [inm)] Leinen-
place card ['pleis ka:d] Tischkarte
seating arrangement ['si:ti areindzmont]  Sitzordnung
E-shape ['i: feip] E-Form
drawing ['dro:m] Zeichnung
press conference ['pres konfrans] Pressekonferenz
lecture ['lektfs] Vortrag
academic conference wissenschaftliche Tagung
[eeks,demik 'konfrans]
boardroom ['bo:dru:m] Sitzungssaal
banqueting style ['bapkwitiy stail] Bankettstil
pot plant ['pot pla:nt] Topfpflanze

B Making small talk
forecast ['fo:ka:st] Vorhersage
to clear up [klior 'ap] aufklaren
broker ['bravka] Makler/-in
to withdraw (withdrew, withdrawn) (Geld) abheben
[w1d'dro:, wid'dru:, wid'dro:n]
to cross [krps] liberqueren
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ol [

area ['eario]

to avoid [4'vord]

matter ['maeto]

income ['mkam]|

to emphasise ['‘emfosaiz]
to calm down [ka:m 'davn]
surprise [so'praiz]
Advanced material
consultant [kon'saltont]
similar ['similo]

position [pa'zifn]

couple ['kapl]

intimate ['ntimat]
sophisticated [so'fistikertid]
grand [greend]

schedule ['fedju:l, 'skedju:l]
décor ['detko:]

to coordinate [kou'o:dineit]
regarding [r1'ga:dip)]

floral ['floral]

customized (AE)['kastomaizd]
preference ['prefrons]
along with [a'lon wid]
photographer [fo'tografa]
to capture ['kaept[s]
anniversary [,&n1'v3:sori|
staff meeting ['sta:f mi:tip)]
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Gegend
vermeiden
Angelegenheit
Einkommen
betonen
beruhigen
Uberraschung

Berater/-in
ahnlich
Position

Paar
vertraut
anspruchsvoll
prachtig
Zeitplan
Ausstattung, Einrichtung
koordinieren
hinsichtlich
Blumen-

nach Kundenwiinschen angefertigt

Praferenz, Prioritat
zusammen mit
Fotograf/-in

(im Bild) festhalten
Jubildum
Dienstbesprechung
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